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IMPORTANT NOTE

Registering as a vendor in our system does not guarantee selection for contracts or procurement 
opportunities with Pendinginan Megajana Sdn. Bhd. (PMSB)

All information provided will be treated with strict confidentiality and in accordance with PMSB’s 
governance regulatory requirements.

SUPPORTING DOCUMENT
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Email

Step 1: Access Activation Link

Existing Vendor Only

 An invitation email will be sent to your previous 
registered email.

 Check your email inbox for an email from 
admin@megajana.com.my.  Note: For confirmation of 
the email address used for your company’s account, 
please send an email to 
procurement@megajana.com.my.

 The email will contain your temporary password.

 Click link “Click here to login” to activate your 
account.

Important: The temporary password will expire in 24 
hours. Please click the link within the stipulated 
timeframe to avoid any inconvenience.

EXISTING VENDOR RETRIEVE ACTIVATION LINK

mailto:admin@megajana.com.my
mailto:procurement@megajana.com.my
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Web Application

Step 2: Reset Password

Existing Vendor Only

 Please reset password for your account.

 Upon successful reset password, your 
account will be activated.

Important: Please ensure your password 
meets the requirements.

EXISTING VENDOR RESET PASSWORD



6

ACCESS TO THE PORTAL

• https://vp.megajana.com.my/vendorportal

https://vp.megajana.com.my/vendorportal
https://vp.megajana.com.my/vendorportal
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Web Application

Step 1: Click “Sign Up as New Vendor” 

 On the registration page, enter your email 
address in the field provided.

 Create a password for your account.

 Enter the CAPTCHA code displayed on the 
screen.

 Click “Submit”

NEW VENDOR NAVIGATE TO REGISTRATION LINK

New Vendor Only
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Web Application

Step 2: Enter Account Registration Details

 On the registration page, enter your email 
address in the field provided.

 Create a password for your account.

 Enter the CAPTCHA code displayed on the 
screen.

 Click “Submit”

Important: Please ensure your password meets the 
requirements.

NEW VENDOR ACCOUNT REGISTRATION DETAILS

New Vendor Only
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Email & Web 
Application

Step 3: Access Activation Link

 A registration link will be sent to 
your email.

 Check your email inbox for an email 
from admin@megajana.com.my.

 The email will contain your account 
activation link.

 Click link “Click here to activate 
your account”.

Important: The link will expire in 24 
hours. Please click the link within the 
stipulated timeframe to avoid any 
inconvenience.

NEW VENDOR RETRIEVE ACTIVATION LINK

New Vendor Only

mailto:admin@megajana.com.my
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Web Application

Step 4: Proceed to Registration

New / Existing Vendor

 Click “Go to Login Page”

 Select Vendor Type 

 Click “Continue”

 Main Screen will be displayed.

 Click “Registration” menu.

2
1

3

NEW / EXISTING VENDOR PROCEED TO REGISTRATION
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Web Application

Step 5: Section 1 – Corporate Information 

 Vendor require to fill up Section 1 – 
Corporate Information. 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) 
are mandatory to be filled in.

New / Existing Vendor

CORPORATE INFORMATION
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Web Application

Step 6: Section 2 – Structural & Financial 
Information 

 Vendor require to fill up Section 2 – 
Structural & Financial Information. 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) 
are mandatory to be filled in.

New / Existing Vendor

STRUCTURAL & FINANCIAL INFORMATION
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Web Application

Step 7: Section 3 – Company Experience 
& Procurement 

 Vendor require to fill up Section 3 – 
Company Experience & Procurement. 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) 
are mandatory to be filled in.

New / Existing Vendor

COMPANY EXPERIENCE & PROCUREMENT
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Web Application

Step 8: Section 4 – Insurance

 Vendor require to fill up Section 4 – 
Insurance. 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) 
are mandatory to be filled in.

New / Existing Vendor

INSURANCE
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Web Application

Step 9: Section 5 – After Sales Service 
Program

 Vendor require to fill up Section 5 – 
After Sales Service Program. 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) 
are mandatory to be filled in.

New / Existing Vendor

AFTER SALES SERVICE PROGRAM
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Web Application

Step 10: Section 6 – Declaration & 
Supporting Documents

 Vendor require to fill up Section 6 – 
Declaration & Supporting Documents and 
attach following supporting documents:

1) Company Profile
2) Suruhanjaya Syarikat Malaysia (SSM)
3) Business Incorporation / Registration 

Document
4) Certificate of Registration with Government 

Bodies, Private Sectors and Public Sectors 
(please combine in one pdf files for more 
than one certificates) 

5) Audited Financial Statement (if any)
6) Oversea’s Certificate of Registration (for 
7) non local company)
8) Anti-Corruption Declaration Form (please 

download, fill up company name and 
registration no. at first sentence in page 1, 
date and authorized signatory at page 2) 

 Upon completion, please click “Next >”.

Important: All fields marked with an asterisk (*) are mandatory 
to be uploaded with supporting documents.

New / Existing Vendor

DECLARATION & SUPPORTING DOCUMENTS
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Web Application

Step 11: Section 7 – Completion

 Your registration has been successfully 
completed and submitted.

New / Existing Vendor

COMPLETION OF REGISTRATION
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Web Application

Step 1: Login to the vendor portal 
and the Main Screen will be 
displayed.

Step 2: Click “Registration” menu. 
Your registration status will be 
indicated in this field.

New / Existing Vendor

REGISTRATION STATUS
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Web Application

Step 1: Check notification email and access the link 
for resubmission or directly login to the vendor portal 
and check the registration status (direct to Step 3).

 A notification email will be sent to your registered 
email.

 Check your email inbox for an email from 
admin@megajana.com.my. The email will contain 
rejected reason.

Step 2: Click link “Click here to resubmit the form” 
and make the necessary revision before resubmission.

New / Existing Vendor

RESUBMIT UPDATED REGISTRATION FORM

mailto:admin@megajana.com.my
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Web Application

Step 3: Click “Registration” menu. Your 
registration status will be indicated in this 
field.

Step 4: In the column “Action”, click icon 
“Edit” and make the necessary revision before 
resubmission.

New / Existing Vendor

RESUBMIT UPDATED REGISTRATION FORM
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CONTACT US

procurement@megajana.com.my

03-8318 1157

https://megajana.com.my/megajana/procurement



Thank You
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